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NHCTPYKIHS oTBeTCTBEHHOT0 32 OPraHU3anMI0 00padoTKU
nepcoHadbHbIX JaHHBIX MB/IOY a/c Ne 23
I. O6mue nosnoxeHus
1. WMHCTpYKIMS OTBETCTBEHHOTO 3a OpTaHM3AIMI0 00paOOTKH IMEePCOHATBHBIX
nanueix MBJIOY n/c Ne 23 (nanee - MucTpykuus) onpenensieT GyHKIMOHATbHBIC
00s3aHHOCTH, TIpaBa U OTBETCTBEHHOCTbh OTBETCTBEHHOTO 3a OpraHU3alUIo
00pabOTKH MEePCOHANBHBIX JIAHHBIX MYHUIIUIIAILHOTO OFO/IPKETHOTO JOUIKOIBHOTO
00pa30BaTeNbHOTO YupekieHus aeTckoro caga Ne 23 (manee - I0OY), B koTopoMm
oOpabaTheIBalOTCs MepcoHaIbHbIe JaHHbIe (nanee - [1/1H).

2. Hacrosimiass MHCTpyKIMs MOJATOTOBIIEHA B COOTBETCTBUHU C TPEOOBaHUAMHU
®enepanbHoro 3akoHa ot 27 uwons 2006 roga N 152-®3 "O nepcoHaIbHBIX
JTaHHBIX'".

3. B macrosmeid WHCTpyKIHHM WMCHOMB3YIOTCS CIEIYIONIUE TOHATUS U
OINpEIEICHUS:

1) aBTOMaTH3UpOBaHHAs CHCTEMa - CHUCTEMa, COCTOsAIIAs W3 TepcoHajia U
KOMIUIEKCa CpPEJACTB  aBTOMATH3allMd €ro  JCSATEIbHOCTH, pealu3yromias
HH()OPMAITMOHHYIO TEXHOJIOTHIO BBITIOJIHCHUS YCTAHOBJICHHBIX (DYHKITHN;

2) 06a3a nmaHHBIX - OOBEKTUBHas (opMmMa MPEACTaBICHUS M OpraHU3aIuU
COBOKYIHOCTH JIaHHBIX, CHCTEMATH3WPOBAHHBIX TaKUM 0OOpa3oM, YTOOBI ITH
JTAaHHBIE MOTJM OBITH HalAeHbl U O00pabOTaHbl C IMOMOIIBIO AJIEKTPOHHO -
BBIYHMCIIUTENBHBIX MalluH (nanee - 9BM);

3) undopmanus - cBeieHUs (COOOIIEHUS, TAHHbBIE) HE3aBUCUMO OT (DOPMBI UX
MPE/ICTaBIICHNUS,

4) nepcoHaNbHBIC JaHHBIC - JTF00as HHGOPMAIIHS, OTHOCSIIASICS K TIPSIMO UITU
KOCBEHHO OIpeJeIEHHOMY WJIM ompenessseMomMy (GU3ndeckoMmy JHIy (CyObEeKTy
MEePCOHATBHBIX JIAHHBIX);

5) wundopmanmoHHas CUCTEMa IEPCOHANBHBIX JAaHHBIX - COBOKYITHOCTh
collep Kaimuxcs B 0a3ax JaHHBIX MMEPCOHAIBHBIX JAHHBIX W 0OCCIICUMBAIONINX WX
00paboTKy MH(DOPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;.

6) KOMIIpOMETalus MapoJii - yTpara JOBEpUS K TOMY, UYTO HCIIOIb3YEMBIH
napojib o0ecreynBaeT O€30MaCHOCTh TMEPCOHATBHBIX JaHHBIX. K cOoOBITHSM,
OPUBOMASIIUM K KOMIIPOMETAlMA TapOoJis, OTHOCSATCA CIEAYIOIINE COOBITHS
(BKJTIOUAs, HO HE OTPAHUYUBASICH):



- HECAHKITMOHUPOBAHHOE COOOIICHHE MapOJIsl IPYromMy JIUILY;

- yTepst OyMaKHOTO UM MAIlIMHHOTO HOCUTENSI HH(POpPMaIIUU, HA KOTOPOM ObLI
3aMKcaH MapoJib;

- 3aIUCh Mapojsi Ha OyMa)KHOM, MAIlMHHOM, MHOM HOcUTele MHGOpMaIluH,
JIOCTYI K KOTOPOMY HE KOHTPOJIUPYETCS;

7) KOH(MUIEHUIMATHLHOCTh TEPCOHANBHBIX JIaHHBIX - 0O0s3aTeNbHOE JUIs
COOJTIOJICHUS JIUIIOM, MOJTYYUBIIUM JOCTYI K IEPCOHAIBHBIM JaHHBIM, TPEOOBaHHE
HE JIONMYCKaTh MX PacpoCTpaHeHne 6e3 coriacusi CyobeKTa MepCOHATBHBIX JaHHBIX
WJIU HAJIUYUSl MHOTO 3aKOHHOTO OCHOBAHUS;

8) HECaHKIMOHUPOBAHHBINA JIOCTYN K MEPCOHAJIBHBIM JaHHBIM - JOCTYI K
MEPCOHAIBHBIM JIAaHHBIM C HApYIICHUEM YCTAHOBJICHHBIX MIpaB JIOCTYIIA,
MPUBOMSIINANA K HApYHICHUI0 KOH(MUICHIINATLHOCTH TEPCOHAIBHBIX TaHHBIX, K
yT€UYKe, HCKAKCHHUIO, MOIJACIKE, YHUYTOXKECHHUIO, OJOKHPOBAHHUIO JOCTyNa K
MIEPCOHANILHBIM JaHHbBIM;

9) 00paboTka MEpPCOHANBHBIX MAHHBIX - JIO0OE AeMcTBUE (oreparus) WK
COBOKYITHOCTb JIEUCTBHI (Omepalinii), COBEpIIAeMbIX C HCIOJIb30BAHUEM CPEJICTB
aBTOMAaTU3allud WM 0€3 HCIOJb30BAHMUS TAaKUX CPEJICTB C MEPCOHATBHBIMU
JAHHBIMH, BKJItOYas cOOp, 3alucCh, CHUCTEMATHU3AIMIO, HAKOIUICHWE, XPaHECHHE,
yTouHeHHEe (OOHOBJICHHE, W3MEHEHHE), H3BJICUCHHUE, HCIIOJIb30BaHUE, Iepeaady
(pacripocTpaHeHue, MPEJOCTaBICHHUE, JOCTYI), O0e3NMYMBaHUE, OJIOKUPOBAHUE,
yAaJIeHUE, YHUYTOKEHHUE MEPCOHANIBHBIX JaHHBIX;

10) pacipocTpaHeHue MEePCOHATBHBIX JTAHHBIX - JEUCTBUS, HAMPABICHHBIC HA
PACKpbITUE TEPCOHATBHBIX JAHHBIX OMPEACICHHOMY JHIy WA OMNPEICIICHHOMY
KpyTYy JIHLL,

11) pasriameHue nepcoHaabHbIX JIAHHBIX - PACIPOCTPAHEHUE MEPCOHATBHBIX
JIaHHBIX 0e3 coryacusi CyObeKTa MEPCOHANIBHBIX JAHHBIX WIM HAJIW4YUS WHOTO
3aKOHHOTO OCHOBAHHUSI;

12) cpenctBo 3ammtsel uHbopmarmu (C3U) - mporpamMmmHbie, MPOTPaMMHO-
amnmnapaTrHble, allapaTHbIe CPEJCTBa, MPEIHA3HAUYECHHBIE W HCIOJb3YEMbIC IS
3aIUThl TepcoHAIBbHBIX HaHHbIX B UCII/IH;

13) yrepst maposst - COOBITHS, MPUBOISIINE K HEBO3MOKHOCTH BOCCTAaHOBJICHUS
napoJisi B aMsITH JIUIIA, BIAICIOLIETO TAaHHBIM MMapoJIeM;

14) snextponnas Beruuciutenbuas Mamuna UCIIun (9BM) - nepconanbHbIi
KOMIIBIOTEP, TPEAHA3ZHAYCHHBIN JIJI1 aBTOMATU3AIIMH JICSITEILHOCTH MOJIb30BaTeNen
u Bxoasamuii B coctaB UCII/IH. B coctaB DBM BX0asT: CUCTEMHBIN OJIOK, MOHUTOP,
KJIaBUATypa, MBbIIIb, BHEIITHUE YCTPOIMCTBA (JIOKAJIBHBIN MPUHTEP, CKAHEp U T.1.),
IPOrpaMMHOE 0OECTIEUCHHE.

I1. O0513aHHOCTH OTBETCTBEHHOI'0

4. OTBETCTBEHHBIN 00513aH:

1) XpaHuTh B TaifHE IEPCOHATBHBIE JAHHBIE, CTABIIINE UM U3BECTHBIMU BO BPEMS
paboOThl WM WHBIM IyTEM W TMpeceKaTh JCUCTBUS APYTHX JIUIl, KOTOPHIE MOTYT
MIPUBECTH K pas3riamnieHuto Takoi nHpopmanmu. O Takux pakTax, a TakxKe 0 APYTUX
MPUYMHAX WM YCIOBUSIX BO3MOXKHOM YTEUKHU MEPCOHATBHBIX IAHHBIX



HEMEJUICHHO WH(OPMHUPOBATh OTBETCTBEHHOTO 3a OpPraHU3AINi0 00pabOTKH
MEepCOHANBHBIX AaHHbIX, AqmuHuctparopa UCIIIH;

2) 3HaTh U BBIMOJIHATH MPaBUiia pabOThI CO CPEICTBAMH 3aIUTHI HHGOPMAIUH
(cpencTBamMM pa3rpaHUYEHUs JOCTyNa), HUCIHOJIb3yeMbIMU Ha TEPCOHAIBHBIX
KOMITBIOTEPAX B COOTBETCTBUM ¢  HHCTpyKuusmu,  TpeOOBaHUSIMHU,
periiaMeHTUPYIOIUMU (YHKIIMOHUPOBAHUE YCTAHOBJICHHBIX CPEICTB 3aIUTHI;

3) XpaHutb B TaitHe cBoi napoib gqocryna B UCITIn JOY;

4) wucnonp3oBaTh s paOOThl TOJBKO YUYTEHHBICE CHEMHBIE HAKOMUTEIU
uHbopMaluu (THOKUEe MarHUTHBIC JUCKH, KOMITAKT JUCKHU H T.11.);

5) B ciaydae HEOOXOAMMOCTH COOOMATh O HEOOXOAMMOCTH OOHOBIICHUS
aHTUBUPYCHBIX 0a3 Anmunuctpatopy Ub UCIIH:

6) HEMEIJICHHO CTaBUTh B u3BeCcTHOCTh Anmuuuctparopa MCII[An w/umum
Anmvunuctparopa Ub UCIIx:

- B CIydae yTepu HOcHUTeNlsd C KOH(pUIECHIUAIbHON HHpOpMaluen
(mepcoHaNbHBIMU JTAaHHBIMU) W/WIU TPHU TOJIO3PEHUU KOMIIPOMETAIIUU JTMYHBIX
KJIFOYEH U IapoJIeH;

- HapylIeHWH [EJOCTHOCTH  IUIOMO  (HAaKjJIeeK C  3alUTHOM U
UJeHTU(UKAIIMOHHON MHpOpMallMel, HApyIICHUU WU HECOOTBETCTBUU HOMEPOB
neyaTeil) Ha anmnapaTHbIX cpeacTBax APM uiu uHBIX (DaKTOB COBEPIICHUSI TOTIBITOK
HecaHKUIHOHUpoBaHHOTO nocryna Kk UCITIn JIOY;

- HECaHKIMOHUPOBAHHBIX (MIPOU3BEJICHHBIX C HAPYIIEHHWEM YCTAHOBJICHHOTO
MopsiAKa) U3MEHEHUN B KOH(MUTypalluu MPOrpaMMHBIX WM amllapaTHBIX CPECTB
NCIIdn;

7) B ciiy4yae OTKJIOHEHUH B HOPMaJIbHOM pabOTe€ CUCTEMHBIX M MPUKIAIHBIX
IIPOTPAMMHBIX CPEACTB, 3aTPYAHSAIOMIMX dKCIuTyaranuo APM, BeIxona u3 cTpos
WIM HEYCTOMYMBOTrO (yHKUMOHUpOBaHUS y310B APM wunum nepudepuitHpix
YCTPOMCTB (IMCKOBOJOB, MpPHHTEpa M T.I.), a Takke IMepeboeB B CUCTEME
AJIEKTPOCHAOKEHUSI, HEKOPPEKTHOTO (YHKIMOHUPOBAHUS YCTAHOBJICHHBIX B
NCITIa AOY TexHUYEeCKUX CPEACTB 3alllUThl CTAaBUTh B H3BECTHOCTH
Anmvunuctpatopa UCITIn w/unn Anmunuctpatopa Ub UCIH.

5. B cmywae yBompHeHust otBercTBeHHBIM WMCIIJIH o00s3aH mepenartsb
BBILIECTOSIIEMY PYKOBOJICTBY BCE JOKYMEHThI M MATEpUAJIbl, OTHOCSIIHECS K
NCTIIa IOY. B ToMm yncie: 0oT4eThl, HHCTPYKIIUH, CITY>KEOHYIO MIEPENUCKY, CITUCKU
PabOTHUKOB, KOMITBIOTEPHBIE MTPOTPAMMBI, a TAKXKE BCE MPOYUE MAaTEPUAITbI U KOITUU
Ha3BaHHBIX MaTEPUAJIOB, UMEIOIMUX Kakoe-mubo orHomeHnue k WCII[Hu IOV,
MOJIyYeHHbIE B TEUEHUE CPOKA padOTHI.

6. VYOopka moMeuleHUWH JOJDKHA ~ MPOU3BOAUTHCA IMOJA  KOHTPOJIEM
otBeTcTBeHHOTO MCII/IH, MMeromero AoCTyn B MOMENICHUE U MOCTOSSHHO B HEM
paboTato1iero.

7. Beinoc TexHuueckux cpeacts MCII[Ia JIOY, Ha xoTOpoil mpoBOIUIACH
00paboTka MEepCOHANBHBIX JAHHBIX, 3a MPEACIbl TEPPUTOPUN 3/IaHUSI C IEIIBI0 UX
pEMOHTa, 3aMeHBI U T. . 0e3 cornacoBanus ¢ AnmuaEcTparopoM UCII[H nmn
OTBETCTBEHHBIM 32 OpPraHU3AIMI0 00pPabOTKYy MEPCOHAIBHBIX JAHHBIX 3amperieH.
[Ipy npuHATUU pelIeHHs] O BBIHOCE KOMIIBIOTEPOB, >KECTKHE MArHUTHBIEC JTUCKU
JOJDKHBI OBITH IGMOHTHUPOBaHBL. B citydae neicTBUs rapaHTHIHBIX 00s3aTEIbCTB



(upMBI-TIOCTABIUINKA BCKPBITHE KOPITYyCa U IEMOHTAK HOCUTENIEH TOKHBI ObITH
IIPEIBAPUTEIILHO COIVIACOBAHBI C HEH.

8. APM, ucnons3yemsle s pabOThl C MEPCOHAIBHBIMU JIaHHBIMH, JOJKHBI
ObITh pa3MEIIEHbl TakuM 00pa3oM, YTOObI HCKJIHOYAIach BO3MOXKHOCTb
BHU3YaJIbHOTO ITPOCMOTpPA 3KpaHa BUAECOMOHUTOPA.

9. IlpuHUMAaTh MEpPBI 10 PEArupOBAHUIO, B CJIy4ae BOZHUKHOBEHUS BHEIITATHBIX
CUTyallUM WM aBapUMHBIX CUTYallUH, C LEIbI0 JUKBUAALMM HMX IOCIECICTBUM, B
npejenax BO3JI0KEHHBIX Ha HEro QyHKIU.

10. OnepatuBHO noknaasiBaTh Aamunuctparopy UCIIIH n AamMuHuctparopy
Nb UCII[IH o cinydasgX BO3HMKHOBEHHUS BHEIUTATHBIX CUTyallud M aBapUITHBIX
CUTYyaLUH.

11. B kparyaillume CpOKM TpPHHUMATh MEPbBl 1O BOCCTAHOBJIEHUIO
pabotocriocooHoctn  anmementoB  MCII[n. I[lpeanmpunumaembie Mepbl 1O
BO3MOYKHOCTH COIVIACOBATH C BBILIECTOSAIIUM PYKOBOJICTBOM.

12. OTBETCTBEHHOMY KaTE€rOPUYECKH 3alpeIacTCs:

- TiepefaBaTh, KOMy Obl TO HM ObUIO, YCTHO MJIM NUCBMEHHO, MEPCOHAIbHbBIE
JTAHHBIE;

-  HUCHOJIb30BaThb IIEPCOHAJIBHBIE JAHHBIE NPU TMOATOTOBKE OTKPBITHIX
nyOnuKanuii, TOKIa10B, HAyYHbIX paboT U T.1.;

- BBINIOJIHATH pa0OThI C TOKYMEHTAMHU, COACPKAIIUMU NIEPCOHAIbHbIC JaHHbIE,
Ha JIOMY, BBIHOCUTb HMX M3 CIYKEOHBIX IOMEUICHUH, CHUMATh KOMHH WA
IIPOU3BOJIMTH BBIMHCKHU U3 TAKUX JOKYMEHTOB 0e3 pa3pemeHus OTBETCTBEHHOTO 3a
OpraHu3alri0 00padOTKU MEPCOHATIBHBIX TAHHBIX;

- OCTaBJIATHh Ha pabOYMX CTONAX, B CTOJAX M HE3AaKPBITHIX cer(ax TOKyMEHTHI,
coJiepKalllie TEepCOHAJIbHbIE JaHHBIE, a TAKXKE OCTaBJIATH HE3AaNEPTHIMU M HE
OMEYaTaHHBIMU TOCJIE€ OKOHYaHUsI padoOThl cel(bl, TOMEIICHUS] U XpaHUIUIIA C
JNOKYMEHTaMH, COJEPKAILUMHU ITEPCOHAIIBHBIE JAHHBIE;

- HCIIOJIb30BAaTh KOMIIOHEHTHI NMPOTPAaMMHOIO U amnmnapaTHOro oOecreyeHHs
NCTIIH B HECTy»KeOHBIX MEIsIX;

- CaMOBOJIbHO BHOCUTb KaKHe-THM00 M3MEHEHHUS B KOH(UTYpaIUIO anmnapaTHO-
nporpaMMHbIX cpeactB APM  wunu  ycTaHaBIMBaTh JIONOJHUTENBHO JHOObIE
IIPOTrPAMMHBIE U allllapaTHbIE CPEACTBA;

- OCYILECTBJIATH OOpaOOTKYy MEpCOHANBHBIX JaHHBIX B MPUCYTCTBUH
MOCTOPOHHUX (HE JOMYIIEHHBIX K TAaHHOW UH(POPMAIUN) JIUII;

- 3alKChIBaTh U XPAaHUTh MEPCOHAIBHBIE TAHHBIE Ha HEYYTEHHBIX HOCUTENSIX
uH(popmanuu (rMOKMX MarHUTHBIX AUCKAX U T.I1.);

- OCTaBJISATh BKJIIOYEHHOW 0e3 mpucmorpa cBoe APM, He aKTHBU3MpPOBaB
cpenctBa 3amuThl uHGopmanuu ot HCJl (BpeMeHHyr0 OJOKMPOBKY HSKpaHa H
KJIABUATYPbI);

- YMBIIUIEHHO HCIOJIb30BaTh HEIOKYMEHTHUPOBAHHbIE CBOWCTBA M OIIMOKHU B
IpPOrpaMMHOM 00€CIIEYeHUH WJIM B HACTPOWKAX CPEICTB 3alllUThl, KOTOPHIE MOTYT
IPUBECTU K BOSHUKHOBEHUIO KPU3HCHOM cutyaruu. O6 oOHapyKeHUHU TaKoro pojia
OIMMOOK ClIAyeT CTaBUTh B U3BeCTHOCTh Anmuuuctpatopa WCIIJlH wnm
Anmvmunuctpatopa b UCII/H.



II1. ITpaBa 0TBETCTBEHHOI'0

13. OTBETCTBEHHBIN UMEET MPABO:

1) TpeGoBaTh OT CBOEr0 HEMOCPEACTBEHHOTO PYKOBOAUTENST OOecreueHus
OpPraHU3allMOHHO-TEXHUYECKUX  YCJIOBHM, HEOOXOAUMBIX JUISI  MCIOJHEHHUS
00s3aHHOCTEM;

2) mony4aTh OCTYN K MH(pOpMalUU, MaTepuagaM, TEXHUUYECKUM CpEACTBaM,
MOMEIICHHSIM, HEOOXOAUMBIX JIJIsl HAJJISKAIEr0 HCTIOTHEHHUSI CBOMX 00S3aHHOCTEH.
IV. OTBeTCTBEHHOCTD

14. OTBETCTBEHHBII HECET OTBETCTBEHHOCTh 3a COOJIOJEHUE TpeOOBaHUM
HACTOAIIEH MHCTPYKIIMH, a TaK)Ke HOPMAaTUBHBIX JOKYMEHTOB B 00JIACTH 3aIlUTHI
uHbopMaluu. 3a pasrialleHue MEePCOHATBHBIX JaHHBIX, a TAaKXKE 3a HapyIIEeHHE
nopsika paboThl ¢ TOKYMEHTaMH WJIM MAITUHHBIMUA HOCHUTEIISIMHU, COAEP KAIUMU
TaKyto HHGOPMAITHIO, pAOOTHUKH MOTYT OBITh MPUBJICYEHBI K TUCITATTHHAPHON WITH
WHOM, MPeyCMOTPEHHOM 3aKOHOIaTENICTBOM OTBETCTBEHHOCTH.

15. 3a pasrnaweHne NepcoHasbHbIX AaHHbIX, HApyLWeHWe nopagKa paboTol ¢

AOKYMEHTAaMMU UM MALUMHHbBIMU HOCUTENAMM, COAEPMKALLMMM TAKYHO
nHbopmaLmio, paboTHUKM MOTyT ObITb MPUBEYEHDbI K AUCLUNANHAPHON AN
MHOM, NPeAyCMOTPEHHOM 3aKOHO4aTe/IbCTBOM OTBETCTBEHHOCTW.
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